
How to upload a document



Click on ‘Choose file’ to select the document you want to upload.



Navigate to the document you want to upload



Once you have found the document, double click on the file name to select it.



Once you have found the document, double click on the file name to select it.Alternatively, you can click the file name once and then click ‘open’.



Click ‘Upload’ to add the document to your online application.



Depending on the size of your document, it may take a little time to upload.



Once the upload is complete, its name will appear in blue and underlined.



If you have uploaded the wrong document by mistake, simply click ‘Remove’ and try again.



Don’t forget to save your work! Save buttons can be found at the bottom of each page.


